
 
  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

ListAndRename is a Windows desktop application designed to eƯiciently list files 
within a folder and export that list to various formats, including Excel, CSV, and 
text files.  
 
Additionally, it oƯers the functionality to rename files and folders based on the 
new names provided in the generated list. 
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Description  
 

This document serves as a comprehensive user guide for the Windows Desktop 
Application, ListAndRename. 

 

Function 
The application oƯers two key functionalities. 

 Generate a comprehensive list of the contents within a folder, including all 
files and subfolders. 

  Rename files and folders in bulk according to a user-provided list. 

ListAndRename creates a comprehensive list of folder contents and saves it 
to a file. It also oƯers an optional additional column for new file and folder 
names, facilitating the bulk renaming of files and folders using the same list. 

 

Pre-requisite 
 This application is exclusively designed for Windows desktops and laptops 

running Windows 10 or newer versions. 
 The application requires a minimum screen width of 1024 pixels and a 

minimum screen height of 720 pixels when displayed at 100% scale. 
 

Version Control 
 

 

Version 1.25.04.11      April 11, 2025 
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ListAndRename  
 This application oƯers the following functionalities. 

 
1.  List Generation - Generate a comprehensive list of files and folders 

within the specified path, drive, or folder, and save the output in various 
file formats, including CSV, Microsoft Excel, and Text. 

 
2. Bulk Rename – User updates the names of new files and folders in the 

list. This process can be conducted either manually or semi-
automatically, depending on the user's preferences and the volume of 
records involved. 
To rename files, simply upload or drag and drop rename data file into the 
application. The application will then rename files and folders according 
to the specified list. 

Note 
 
 When renaming, the application verifies the following conditions. 

 
If a file or folder name appears multiple times within a single parent folder, 
the application will display an error message. It requires the user to address 
the issue and upload a corrected list, as a folder cannot contain files or 
subfolders with identical names. 

 
If new names are found among the current names, the application will 
display a warning and request confirmation to either proceed or cancel if 
the new file and folder names already exist in the current list. Attempting to 
rename a file or folder that shares a name with an existing file or folder may 
result in an error. 

 
The application disregards the record if the new name matches the current 
name, or if either the current or new name is left blank. 

  
The application does not rename files and folders that are locked, missing, 
or inaccessible due to reasons such as insuƯicient read or write 
permissions. 

 
The application disregards records that contain invalid characters, which 
are not permitted as file name characters by the Microsoft Windows 
operating system. 
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1. List Generation: 

A. Start 

Open the application by clicking the icon in the Windows Start menu or 
search for "ListAndRename" in the taskbar's Windows Search. 

            
The application launches as illustrated below. The colour may vary based 
on the chosen theme. Please refer to the end of this document for details 
on the UI theme. 

 

B. Open Folder 

Position the cursor in the upper left corner of the application window and 
find the 'Folder' section. 
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 Select ‘List without File Extension’ if files are to be listed without file 
extensions. 

 Select the check box ‘List for Renaming.’  
Selecting ‘List for Renaming’ adds a new column to the list file for the 
new name. Only CSV and Excel files are utilized for the renaming 
process. 

 Select the check box ‘Auto Apply / Refresh List.’  
 The 'Auto Apply / Refresh List' feature instantly generates a list of 
contents when a folder is selected or when any filter parameters are 
changed. If this option is not enabled, the user must click 'Apply' to 
generate the list. 

 Click the 'Browse' button to open the folder dialog, as illustrated 
below. 
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Browse through the folder list and choose a folder or drive to generate a list 
of its contents. For example, select D:\Documents as shown below. 
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Click OK to choose the folder. 

The application creates a list of files and folders based on the specified 
content filter within the chosen path, presenting the results in a list view, 
as illustrated below. 

 

Note –Drag and Drop folder to create list. 
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  To select a path or folder, simply drag and drop a folder or file onto the 
List view area.  

 Dropping a folder will generate a list of its contents,  
 Dropping one or more files will produce a list of the contents of the 

parent folder containing those files. 

     

Cancel any ongoing process such as generating a list, saving a list, or 
renaming files by clicking the 'Abort' button. This button will turn red 
while an operation is in progress, indicating that the action can be 
halted. 

 

 

Dropped object.  

 If the dropped object is a folder: The application generates a list of the 
folder's contents based on the selected filters (see the next section for 
details on filters). 

 If the dropped object is a file: The application generates a list of the 
contents of the file's parent folder based on the selected filters (see the next 
section for details on filters). 

Drag and 
Drop 
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 If the dropped object is a shortcut to a folder or file: The application oƯers 
to list the contents of the target folder or the parent folder of the target file.

 
 If the dropped object is a shortcut to another shortcut: The application 

oƯers to list the contents of the final target folder or the parent folder of the 
final target file. 

 The list might not be generated if the Shortcut target is redirected by 
Windows System File. (E.g., a shortcut file with target C:\Program Files may 
be redirected to C:\Program Files (x86)) 
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 Filtering the list. 

The application oƯers features to narrow down the list by applying filters 
based on names and file types. 

i.  Choose files or folders that contain a particular name or text 
within their title.-  

Enter the name in the text box and choose the appropriate option from 
the dropdown menu. 

 

The options available in the dropdown menu are listed below. 

 Name Contain  

 Files and folders with names that include the specified text. 

 Name start with  

 Files and folders that begin with the specified text. 

 Name end with  

Files and folders with names that end with the specified text should be 
included in the search, ensuring that the file extension is part of the 
search term. 

 Name is. 

Files and folders with names that exactly match the entered text, 
regardless of case, should include the file extension in the search term.  

E.g., Create a list of files and folders that begin with the word "Rose" by 
selecting the option "Name Starts With" and input "Rose" in the search 
box. 
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The application displays files and folders whose names begin with 
"Rose" or "rose." For example, it includes entries such as Rosemerry, 
rose Pink, rosebuds, and rose flower. 

ii. Scope of list  

In the content filter, choose the appropriate checkboxes to include the 
desired content in the list, such as Files, Folders, Subfolders, and 
Subfolder files. Selecting Subfolders and Subfolder files will 
encompass all contents within every folder located inside the 
specified folder or path. 

 

iii. Additional filters based on file types. 

The application determines which file types (extensions) to include or 
exclude from the list based on the status of the 'Exclude files' 
checkbox. If the checkbox is checked, certain file types are omitted; if 
unchecked, all relevant file types are included. 
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E.g., to filter the list of files, enter 'jpg, bmp, txt' in the search box. The 
application will then display only those files with the extensions .jpg, 
.bmp, or .txt. 

 

 

When the 'Exclude files' option is checked, the application will display 
all files except those with the extensions .jpg, .bmp, and .txt. 
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Extensions, whether they include a prefixed ‘.’ or not, function in the 
same manner. For example, both "txt" and ".txt" result in same list. 

 An example of utilizing all available filters eƯectively. 

 An example of files with the .jpg extension that include the word 'April' 
in their filenames can be found by searching through subfolders and 
their contents. The listed files are two .jpg images that contain 'April' in 
their names. 

 

Group by type – Check this checkbox if you want the list to be 
displayed in groups. For example, .bmp files can be grouped together, 
.docx files in another group, and folders in a separate group. Below is a 
list of files organized by their extensions. 
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iv. Other  

(a) Sort   

Sort the information by columns such as Name, Date, Bytes, or 
Parent folder, the application defaults to sorting the list by Name 
in ascending order. When the list is organized into groups, the 
sorting occurs within each group. For example, if sorted by name 
in ascending order, BMP files will be listed alphabetically, 
followed by CSV files listed alphabetically beneath them. 

 

Alternatively, clicking on the respective column header will sort 
the list according to the selected column. 
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(b) Displaying list on application 

 

The items are displayed in a list format within the application Sample 
list shown for folder D:\Documents: 
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(c) Status  

 

The status section displays the following details about the selection: 

 Access Restrictions: Indicates if there are any restrictions. 

 Number of Files Selected: The total count of selected files. 

 Number of Folders Selected: The total count of selected folders. 

 Time Taken: The duration required to generate the list. 

 Total File Size: The combined size of the selected files (folders are not 
included). 

 Shortcut Status: Displays whether the dropped file is a shortcut. 

 

(d) ‘Auto Fit Columns’  

Adjust the width of the list view by clicking on ‘Auto Fit Columns.’ 
This action will expand the column widths, constrained by the 
available screen width. 
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Normal Column Width Autofit column width 
    

(e) Dive deeper in folder list.  

Double-clicking a subfolder reveals its contents. For instance, in 
the example below, double-clicking the "Pictures" folder displays 
the files contained within it. 

 
 The contents of the double-clicked folder list as shown below: 
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A double-clicking a file in the list produces a list of contents for the 
file's parent folder, provided that the parent folder diƯers from the 
currently selected folder. 

(f) Clicking a shortcut in the list. 

If the selected item in the list is a shortcut, application oƯers to 
list contents of the target folder or target file’s parent folder. 
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(g) Move to parent folder list. 

Clicking the 'Upward Arrow' button lists the contents of the parent 
folder of the currently selected folder. 

 

 

 

  When you click 'Up One' in the folder D:\Documents\Music, it 
displays the contents of the parent folder, D:\Documents. 
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(h) History  

 The application keeps a track of the source folder/drive for which 
content lists created in the current session. This can be accessed 
using the History buttons: the backward and forward arrows, as 
illustrated in the following images. Please note that the history is 
cleared when the application is closed. 

 
History backward 

 
History forward 

 
 

Note: The application retains only the folder/drive paths in the 
session history, not the previously generated lists of their contents. 
On clicking the History button, the application generates a new list 
based on the folder's current contents.  
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C. Save List to file. 

The default file name format is as follows:  

List_FolderName_yyyyMMdd_hh:mm:ss. In this format, "yyyyMMdd" 
represents the date in the order of year, month, and day, while 
"hh:mm:ss" indicates the computer's time in hours, minutes, and 
seconds. 

 

If the Filename SuƯix checkbox is unchecked, the file name will default 
to List_FolderName. 

 

  Maintaining the filename suƯix is crucial for identifying the date and 
time of list creation, particularly in environments where there is a high 
rate of file creation, modification, or deletion. 

 The suƯix enables the generation of multiple lists within a folder while 
preserving the existing lists. 

 The suƯix is updated with the current date and time whenever the list 
application creates, updates, or selects a new folder or path for listing. 
Clicking the Reset Button refreshes the suƯix to reflect the current date 
and time. However, if the user manually updates the suƯix, it will not be 
automatically refreshed until a new folder or path is selected for listing. 
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  Check checkbox ‘CSV’ to save the list to CSV file. * 

 Check checkbox ‘Excel’ to save the list to Microsoft Excel file. * 

 Check checkbox ‘Text’ to save list to a text file.  

  Checking multiple options allows you to save files in all the selected 
formats. 

 Enabling the 'Auto Save' feature for CSV, Excel, and Text files allows for 
automatic saving of the list in the respective file formats, eliminating the 
need for user intervention to click any buttons. 

 To automatically open the saved file lists, ensure that the checkbox 
labelled 'Open File(s)' is checked. 

 Save a file without prompting the user to select a folder by checking the 
'Skip File Dialogue' checkbox. By default, the application saves the file to 
the parent directory of the chosen folder. If the selected path is a drive 
location, such as C:\ or D:\, the file will be saved in the same location. 

( The checkbox for "Skip File Dialogue" will be automatically selected if 
the Autosave feature is enabled.).  
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Note 
Saving a file may fail if the user lacks suƯicient write access permissions for the 
selected drive or folder. In this case, uncheck the 'Skip File Dialogue' option to 
choose a diƯerent save location. 
 

Enabling the checkboxes for 'Autosave', 'Skip File Dialogue', and 'Open 
Saved File', along with any selected file formats, generates a list, saves it to 
a file, and opens the file automatically without requiring user intervention. 

In the following example, dragging a folder into the application will 
generate a list, save it as a CSV file, and open the CSV file immediately. 

 

 When the 'Skip File Dialogue' option is unchecked, the user is prompted 
to select, change, or confirm the file name and destination folder. 
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 If the 'Auto Save' checkbox is unchecked, click the save button to store 
the list in the chosen file formats. 

 

User gets confirmation of saved files as shown in example below. 

 

 If a list file with the same name already exists, the application appends a 
numeric suƯix, such as 0000, 0001, 0002, 0003, …, up to 9999, to the existing 
file name and then saves the file with the updated name. 
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 Saving excel file by Microsoft OƯice Interop. 

In uncommon situations, you might encounter the following message if the XML 
library is unable to generate an Excel file. This message indicates that the 
application will create an Excel file using Microsoft OƯice Interop Services. 

 

Note 
 Saving a list in Microsoft Excel format typically utilizes the XML library, which 
functions eƯectively. However, if XML writing fails for any reason, the application 
will attempt to use Microsoft OƯice Interop services to save the list to an Excel 
file. In this case, the user must have an active Microsoft OƯice session on their 
computer.  
 
In the rare event that the application cannot create an Excel file, it will save the 
list as a CSV file, which can then be opened in Microsoft Excel for further editing. 
Once opened, the CSV file can be converted into an Excel file. 
 
Operations with Microsoft Excel files take more time than CSV files. 

 
*Feature of saving to CSV or Excel is not part of basic (Free) version. The 
feature is  activated by Add On or is available as part of free trial if 
applicable. 
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The saved file, whether in CSV or Excel format, is presented in the format 
shown below. Note that the text file does not contain distinct columns; 
however, the application maintains the original sequence of the text when 
writing the file. 

Column A- Name    Current File /Folder Name 
Column B - New File / Folder Name  New File/Folder Name 
Column C- Type    Folder or File (extension) 
Column D- Date      Last modified date 
Column E- Bytes    Size in Bytes 
Column F- File Size    File size in higher unit 
Column G- File Size Unit    KB, MB, GB etc… 
Column H- File parent    Parent  folder 

 

The application includes a column labelled "New File/Folder Name" 
(Column B) in the file, but only if the "List for renaming" option is selected. 

Column B contains identical values to those in Column A, the names of 
existing files and folders. 

All cells, except for Column B, are protected to prevent accidental changes 
to the current file names and parent folder. This data is essential for 
renaming files and folders, which is done using the new names entered in 
Column B. 

Certain Excel functions are not available on a protected sheet. To access 
these functions, you must unprotect the sheet by right-clicking on the sheet 
name and selecting 'Unprotect Sheet.' 



 

 Page 27 of 49                         

 

Unprotect sheet to make changes. 

Right Click sheet name -- > Click ‘Unprotect.’ 

 

Note 
Column I has hash codes used to check data integrity for rename file. Do not 
change any value in column I. Else the file (data) will cause and error. 
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2. Rename files and folders.  
Before editing the generated list file, create a backup copy to safeguard 
against potential data corruption, typographical errors, or any other 
issues that could render the file unusable or lead to significant, 
irrecoverable changes. 

a) Update new name. 

The file includes a column titled "New File/Folder Name" (Column B), 
which is duplicated from the "Name" column (Column A). (Refer to the 
image below.) 

 

Please enter or update the new names in Column B as shown in the 
image below. 

 

b) Spreadsheet functionalities to update new names. 

 Advanced users utilize functions such as add, remove, replace, 
append, truncate, concatenate, and trim to eƯiciently update names 
across multiple records. To access these functions in a Microsoft 
Excel file, it is necessary to unprotect the sheet. 
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  If the number of records is manageable, you can manually enter or 
edit new file and folder names. This can be accomplished on a 
protected sheet, as column B is unlocked by default. 

c) Precaution 

  Do not remove or alter file extensions in Column C unless you intend 
to change the file type and are confident in your actions.  
 

 Do not modify the File Parent in Column H, as doing so will result in 
the record being skipped with a log message indicating "File not 
found."  
 

 The application will disregard records if the new file name matches the 
current file name. It is recommended to eliminate such records from 
the file if you do not plan to rename those files or folders.  
 

 Avoid using invalid filename characters such as <, >, |, \, :, and “,” in 
filenames, as the application will ignore these records and log an 
error. 

 

d) Save updated file. 

 

 Save and close the file with the updated names. 
 

Note –  

 When a CSV file is opened in Microsoft Excel, you can save it by clicking the 
Save icon or using the shortcut Ctrl + S. If you close the file directly, a 'Save' 
dialog will appear, prompting you to save the file as an Excel format instead of a 
CSV. 
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3. Upload or drop file for Renaming. 
The input for renaming the data file oƯers three distinct methods for 
uploading files to the application. 

1. Drag and drop file to button.  

Upload a file simply by dragging and dropping it onto the button 
displayed on the application screen.  

 

   

Drop the file on above shown button. 

      OR 

2.  Upload via the Rename Screen. 

Clicking the above shown button will open a new screen, as illustrated 
below. 

Drag and Drop 
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 To upload a file, simply drag and drop it into the designated textbox. 

OR 

3. Select browse.  

Use the "Browse" button to open a file dialog and choose the desired file. 

 

To select the file, choose it from the list and click the Open button. 

 

Drag and Drop 
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The application initiates the renaming of files and folders based on 
the provided list immediately after the file upload is completed. 

CSV files oƯer quicker reading and renaming capabilities. If the 
renaming process is taking too long or you wish to cancel it for any 
reason, simply press ‘Abort.’ The text will turn red while the renaming 
operation is in progress. 

 

                        

 

If the uploaded file was not created using ListAndRename, a 
notification will be displayed. 
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If the uploaded file is generated by the ListAndRename application 
from another version or computer, the following warning message is 
displayed. This warning does not stop the renaming process. 

 

When uploading a file for renaming, you may encounter the following 
messages: 

Duplicate Names in Input File: This message appears when the input 
file list contains duplicate names for files or folders within the same 
parent folder. 
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Conflict with Existing Names: These messages are shown when an 
existing file or folder has the same name as a new file or folder name. 
This may create conflicts, and the aƯected files may not be renamed. 
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Renaming Status 

The application provides a status update for the renaming activity as 
shown below. It displays: 

 The number of records uploaded. 
 Records ignored due to errors. 
 Records successfully renamed. 
 Records skipped. 

 

View detailed information about files or folders that were not renamed and 
the 

reasons, by clicking ‘View Log’ button. 
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A log will open in a new window, showing entries for renaming records 
that were not processed. Below are examples of error logs. The log 
helps identify and correct data errors in the Rename Data File. 
 

 Name, New name or Path is blank. 
 Name, New name or Path contain Invalid Characters.  
 Source file not found. 
 Source folder not accessible. 
 Unidentified error 
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Export Log to a text file using export button.  

 
Clear Log using ‘Clear Log’ button – This deletes log entries 

permanently. 
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Cleared Log 
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Below is an example of the file and folder names before and after renaming: 

 

Before Renaming) (After Renaming) 

  

 

Points to Note 

 
 The application checks the uploaded file for its type and blank records, then 

begins the renaming process by reading each record. It provides a status 
report detailing the number of files renamed or not renamed. Files and 
folders may not be renamed if: 

o They are not accessible. 
o They have been changed, removed, or locked by another process or 

user.  
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4. Application UI 
The application oƯers themes to suit your colour preferences. Select a theme 
from the drop-down menu. Theme options include: 

     

Select theme from the drop-down menu. Theme Options shows below 

  
Big Stone Cadet Blue Carolina Blue 

  
Dark Lapiz Lazuli Light 

  

 

Midnight Blue(Default) Rich Black  
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5. Moving the Application Across the Screen  
Hold the left mouse button on any blank area of the left panel and drag the 
panel/form to the desired location.  

    

Minimizing/Maximizing the Application 

Click the taskbar icon to minimize or maximize the application. 
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6. Subscribing or Buying Add-On Features 
Click the link label on the main application screen to access the Add-On 
screen. This link is visible only if no add-on is active (Base version or Trial 
version). 

 

                 

Select an option based on your use and anticipated requirements. Activate the 
Add-on and restart the application. 
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Alternative Method 1 to Access the Subscription Screen. 

If using the basic version, check the Excel or CSV checkbox.  

 

  

A message as below will appear. 

 

Click Yes to open the Add-On selection screen.  
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Alternative Method 2 to Access the Subscription Screen 

Click the About button to open the About screen, 

 

then click the link shown below to access the Add-On form. 

 (The  text may diƯer if you already have an active add on) 
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View Current License Information 

 

 

 

Note : License management of Product and all Add Ons is done by Microsoft Store. 
The above form only shows information available on Microsoft Store. 
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The application collects usage data and user information, if user explicitly allow 
collection of data. The consent data collection form can be reached through about 
screen as show below 
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Log  

The application creates a log at location, 

WindowsDrive:\Users\<Username>\AppData\Local\Temp  

with file name in format yyyyMMddListAndRename_Log.txt. 

For example,  

C:\Users\admin\AppData\Local\Temp\20250101ListAndRename_Log.txt.  

In a rare scenario, if application encounters an issue, refer log to check the last 
message to check at what stage the issue was encountered. 

 

Logs older than 30 days are deleted by the application. 
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End of Document 

 

Note: Microsoft Excel and Windows are registered trademarks of Microsoft Corporation.  
ListAndRename is Desktop Application that works on Windows and creates files compatible with Microsoft 

Excel. 

 

Contact mail: support@ListAndRename.com 

 

Website : https://listandrename.com 

 

 

 

 

 

 

  


